Your name
Your address
Your phone number
Your email

October 22, 2010

John Doe, DO
Director of Medical Education
1234 anystreet
Anytown USA 90210

	RE:	

Dear Dr. Doe:
	I am a third-year family medicine student who is graduating in May from Oklahoma State University College of Medical. I am currently looking for a residency opportunity to practice in a hospitalist environment. As a result, I have enclosed my curriculum vitae for your review and consideration.
	I have consistently been a top performer throughout my medical training—I graduated (percentage if top 10%)__ of my class from medical school.  I was a member of ___________________, I participated in_________________.  In my current program, I am considered to be conscientious, knowledgeable, and a team player. (List any other outstanding and unique qualities about yourself)
	If you are interested in an intelligent, well-trained physician who will work hard and maintain the high level of quality that your hospital is known for, please contact me at your earliest convenience to schedule an interview. I look forward to hearing from you.

							Sincerely,

							Your name 
